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‘ MPUKA3
24.08.2021r. r. Kepub Ne Y8

O pacnpezneneHun o6sI3aHHOCTEH

no pa6ote B HHGOPMALIMOHHOM

cucTeMe «NeKTPOHHBIH XKypHan DmKyp» Mexny COTPYHHUKaMH
0O, y4acTBYIOIMMH BO BHEAPEHHUH H CTIOCOObI MX B3aHMOACHCTBHA

C 1eNbIo COBEPIICHCTBOBAHUS HHGOPMAIHOHHOTO 00eCIeYeHNs IPOLIECCOB YIPABICHUS
0O, mIaHAPOBAHKSA U OPraHU3aIMK Y4eOHOro Ipolecca Ha OCHOBE BHEPEHHUS HH(POPMAMOHHBIX
TEXHOJIOTHIf B COOTBETCTBHM C NpPUKa3oM MUHHCTEPCTBA 3[paBOOXPAHCHHA M COLHAIBHOTO
pasBuTHs Poccuiickoit ®enepammn ot 26.08.2010 Ne 761u n crareeii 74 TK P® «H3meHenue
ONpEJICNICHHBIX CTOPOHAMH YCIOBHH TpYZOBOTO J[OroBopa MO MNpHYAHAM, CBA3AHHBIM C
W3MEHEHHEM OPTaHM3AlMOHHBIX MM TEXHONOTHYECKHX YCNIOBHH Tpyna», B COOTBETCIBHH C
nucsMoM Muno6pHayku Poccuu ot 15.02.2012 r. Ne AT'1-147/07 (¢ u3M. oT 21.10.2014 r.) «O
METOIMYECKUX PEKOMEHIAIMSAX 1O BHEJPECHHIO CHCTEM BeICHHS JKypHAJIOB yCIEBacMOCTH B
3JIEKTPOHHOM BHJIE» ¥ MHUCHMOM MUHHCTEPCTBA 00Pa30OBAHMS, HAYKH U MOJIOZEKH Pecry6imuxu
Kpsim  Ne01-14/1960 ot 18.06.2020 «Meromudeckue pPEKOMEHJAUMA IO BEACHHIO B
o6meoGpasoBaTenbHbX  opraHmsanuax PecnyOmukn  KpsiM  JKypHAIOB  yCIEBAGMOCTH
00yJaroImuxcs B 9IEKTPOHHOM BHJIE»

IMPUKA3BIBAIO:
1. Bosnoxurs cienyromue 00A3aHHOCTH Ha COTPY/THHKOB IIKOJIBL:
2. CucTeMHBIH aIMHHACTPATOP, TEXHUYECKHUH CIICTIHATIHACT:
2.1.Opranusyer BHeApeHHe HH(POPMAIMOHHON CHCTEMBI «DJNEKTPOHHBIN  XKypHaII
DXKyp» (manee UC «3mKyp»);
2.2.Pa3pabarbiBaeT, COBMECTHO € aIMHHHMCTpAlHedl IIKONbI, HOPMATHBHYIO 6azy mo
seennio C « OmXKypr;
2.3. Kontpomapyer paborocnocobrocts IC «9mKyp»;
2.4.Opranm3yer paboty co crpaBounuKamu i napamerpamu AC « O XKyp»;
2.5.0CyIIecTBIIAET CBS3b CO CIHYXOOH TEXHHYECKOH IOINEPKKH paszpaborunka HIC
«OmKyp»;
2.6.00ecnieunBacT HamIeKamee (QYHKIHOHAPOBAHHE CO3JaHHOM  MPOTPaMMHO-
anmaparHoO# Cpenbl,
2.7.06ecnieunBaeT npasa AOCTYNA Pa3siMYHBIM KaTeropusM IONb30BaTeNel HAa ypPOBHE
OY: yuurensM, KIACCHBIM pPYKOBOAHMTENSIM, aJMHHHCTpAllMy IOKOJBL M
IpeOCTaBIseT JIOTHHEI H IapOJIH;
3. KiaccHbie pyKOBOJHUTEH:
3.1. KOHTpOMMpPYIOT CBOEBPEMEHHOE 3alojHeHHe 0asbl JaHHBIX HUC «3nXyp» 06
o0ydarommxcs;
3.2. Clie ST 3a aKTyaIbHOCTBIO JaHHBIX 00 00y YaroIuxcs;
3.3.0praEm3yloT c60p KOMIUIEKTa JOKYMEHTOB IO OOECHCYCHMIO 3aKOHOAATEIBHBIX
TpeGoBaHMUii O 3alUTe NEPCOHATBHBIX TaHHBIX;
3.4.BelyT MOHHTODHHT YCIEITHOCTH OOy YeHHUS;
3.5. OCyLIECTBISIOT y4eT CBEACHHM O MPOIYMIECHHBIX YPOKaX;
3.6.ITpoBoasT 0GydeHue Aist poAHTeNeH (3aKOHHBIX MPECTABUTENCH) HECOBEPIICHHONCTHHX
o6yuarommuxcst o pabore ¢ MC «OmKyp»;



3.7.0praam3yor oOMeH uH(popManuell ¢ OO0yHaloIUMHUCA W POIUTEISAMH (3aKOHHBIMH
MPEACTAaBUTENSIMH) HECOBEPLICHHOJIETHHX 00yYaromuxcs;

Yuurens - NpeIMETHUKH:

4.1.CocTaBiIsIIOT KaJIeHAapHO-TEMAaTHYECKOE IUIAHHPOBaHHE, KOTOpOE SBIAETCS YacCThIO
pabouux mporpamMm 1o npeaMery;

4.2.CocraBnstor ¥ BHocAT B UC «3mXKyp» moypouHo-TeMaTnyeckoe IUIaHMPOBAHHE VIS
JanpHeimei padotsl ¢ 9)K B TedeHre yueOHOrO roja.

4.3. BBICTaBIAIOT TEKyIIHE OTMETKH YPOKa;

4.4.Bce 3amucu mo BceM ydeOHBIM mpeaMeTaM (BKIFOUYasi YPOKH 110 HHOCTPAHHOMY SI3BIKY)
JIOJDKHBI BECTHCh HA PYCCKOM SI3BIKE C 00s3aTE€NbHBIM YKa3aHHEM TEM YPOKOB.

4.5.BHecenne B XKypHan HHpopManuu 00 OTCYTCTBHH OOydalolerocs Ha YpOKe, O
JIOMAIHEM 3aJaHUM HOJDKHO TPOU3BOIUTHECS B JCHP MPOBEICHUS 3aHATHS. 3aJaHue
JIOJDKHO BHOcUThCS B JXypHayl He mo3/Hee, YeM uepe3 4ac IOCIe OKOHYaHMs BCEX
3aHATHH JaHHBIX 00YJarOmMXCs.

4.6. Pe3ynpTarhl OLEHUBAHUS BHIIOTHEHHBIX 00yYalOIUMHUCS MHCbMEHHBIX, IPAKTHYCCKUX H
HHBIX paboT HOJDKHBI BRICTaBIATECS B DK He mo3anee 1 Henemu co AHS UX MPOBEICHHUS
B COOTBETCTBHH C MpUHATEIME B OV npaBuiaMu OLiEHKH paborT.

4.7.CBofHas BEIOMOCTh ydera ycreBaeMOoCTH (popMHpyeTcs NHO OKOHYAHHH yqe6Horo
nepuoza (1o YeTBEPTAM/TIO MOTYTOAUSIM).

4.8.Jlns MCIONIB30BaHUs JaHHBIX M3 3JIEKTPOHHOH ()OPMBI B KadecTBE JOKYMEHTOB OHH
BEIBOJSITCS Ha I1€YaTh U 3aBEPSIOTCS B yCTaHOBICHHOM MOPSAIKE.

4.9.Opraausyor oOMeH wuHpopManueil ¢ 0O0yJyalOUIMMHUCS W POJUTENSAMH (3aKOHHBIMHU
MPEICTABUTENISIMU) HECOBEPILIEHHOJIETHIX 00YyYalomuXcs;

4.10. B cimyuae Gone3HM WIM HMHBIX IPUYHH OTCYTCTBHS Y4YHMTENi OH BHOCHT BCIO
HepocTarolnyto napopmanuio B XK B TeueHne ogHoM paboueii HeEnH o AHA 3aKPhITHS
OOJBHHYHOTO JIUCTA. Y POKH, IIPOBEICHHBIE 3aMEINAIOIIMMH YIUTEIIAMH, JOMOTHATEIBHO
OTMEYAIOTCs CJIOBOM «3aMeHa», NOOaBIEHHBIM B TEMy ypoKa H yKa3aHHEM NaHHBIX
3aMeIaonero yuutens ((paMmius, UMs, OTIECTBO).

4.11. OtMeTKH, MOJYyYSHHBIMH 00YYaIOIMAMHUCH, BHCTaBIIAIOTCS B JIEKTPOHHBIHA KypHAJl B
yCTaHOBJIEHHEIE CPOKH B IIOJIHOM o0beMe. B ciydae mpepocTapiaeHus o0ydaromemycs
BO3MOXXHOCTH MOBTOPHOTO BBINOJIHEHHS YCTHOM, MHCHhMEHHOW HIM HHOH paboTHI,
MOJy9YeHHass OTMETKA BBHICTABISIETCS Ha OTy X€ JAaTy, C yKa3aHMeM TOro e BHJIA
KOHTpOJIs. BO3MOXHOCTP M CpPOKHM HOBTOPHOTO BBINIOJHEHHS paGOTHI ONIpENEIseT
YUHTEb.

4.12. Cpennuii 6aw1, npemiaraemsiit «Kyp» 1o pesyisraTaM paboThl 00ydaroIerocs B
YeTBEPTH/TIONYTOJMH, SIBISETCS PEKOMEHIYeMOH OTMETKOH MO HToraM IIepHoJa.
HTOroByio oTMeTKy (3a 4eTBEpTh, HOIYTOJUE, FOX) B JNEKTPOHHBIA XypHAIl yYUTEIh
BHICTAB/IIET Ha OCHOBAHMHM pEKOMEHIAUMHM ¥ HHIUBHIYAIbHBIX JOCTHIXKCHHH
oOyuatomerocs.

Yuutens - nmpeaqMeTHUKH, paboTaromue Mo NporpaMMaM BHEYPOUHOH J€ATENbHOCTH:

5.1.CocCTaBIsIOT KaJICHAAPHO-TEMaTHYECKOE IUIAHMPOBAHUE, KOTOPOE SBJIAETCS YaCThIO
pabouMx mporpamMm; COCTaBJAIOT H BHocAT B OJXK MOypOYHO-TEMaTHYECKOE
IUIAHUPOBaHMS I JayibHelme paboTel ¢ 90K B TeueHne y4eOHOTO roza.

5.2.Buocar B D)X wmHbpopMamuio o6 OTCYTCTBHM HJIHM INIPHCYTCTBHH OOydYaromerocs Ha
3aHATHH (B ciy4ae 60JIe3HH OCHOBHOTO YUHTENs 3aMEHSIOMHKH €ro yuuTenb 3aloHsIeT
AJIEKTPOHHBIHN JXYPHAI B COOTBETCTBHU C HHCTPYKIIUEH);

5.3.Bce 3ammcH JODKHBI BECTHCh HAa PYCCKOM f3bIKE C OOS3aTENIbHBIM YKa3aHHMEM TEM
3aHATUH.

5.4.BHecenne B XypHan HHpopManuu 06 OTCYTCTBHM O0YYaIOMIErocs Ha 3aHATHH JOJKHO
IIPOU3BOJUTECS B ICHB MPOBEACHHS 3aHATHS, HE mo3aHee, yeM B 17.00.

5.5.CBoiHasi BEIOMOCTH Y4Y€Ta OCBOCHHS MpPOTpaMM BHEYPOYHOH JEATEIbHOCTH
¢dbopMupyeTcs 10 OKOHYaHUM Y4eOHOro nepuoza.

5.6.J1ns WCTIONIB30BaHHS NAaHHBIX W3 JIEKTPOHHOH (POpMBI B KauecTBE NOKYMEHTOB OHH
BBIBOAATCS HA ME€YATh U 3aBEPSIIOTCS B YCTAaHOBICHHOM IMOPSIKE.



5.7.0prauusyror o6men uHpoOpmanmeli ¢ ofyuarommMHCH H poImuTensaMu (3aKOHHBEIMH

IPECTABATENAMH) HECOBEPIICHHOIETHUX 00YYaIONIHXCH;
6. Ilenarorm momonHHTENHEHOTO 06PA3OBAHMS:

6.1. Cocrasnsor u BHOCsT B DK moypouHO-TeMaTHdeckoe IUTAaHHPOBAHUS AJ1A AajbHEHIIeH
pabotel ¢ DK B Teuenue yue6HOrO roja.

6.2.Brocar 8 O)XK mrdopmammio o6 orcyrcrBuM Wi IPUCYTCTBUH OO0ydYaromerocs Ha
3aHSATHH.

6.3.Bce 3ammcu NOMKHBI BECTHCH HA PYCCKOM S3BIKE C 0OS3aTENHHBIM YKa3aHHEM TeM
3aHATHH.

6.4.Baecenue B xypHan HHGOpManmu o6 OTCYTCTBHM 00y49aromerocs Ha 3aHATHM JOJDKHO
IIPOU3BOJTUTECS B TEYECHHE ABYX pabounx JHEH.

6.5.CBONHAs BENIOMOCTh y4eTa OCBOGHHS IIPOrPaMM OMOJHHTEIBHOIO obpa3zoBaHus
opMupyeTCs 0 OKOHYAHKH y4eGHOTO TIepHOoza.

6.6.JUIsi HCNIONB30BAHMS NAHHBIX M3 SIEKTPOHHOMN ¢GopMEI B KadecTBe NOKYMEHTOB OHH
BBIBOZIATCS HA TI€YaTh H 3aBEPSIOTCA B YCTAHOBICHHOM HOPSIKE.

6.7.B ciayyae Gone3sHM WIM WHBIX NpPHYMH OTCYTCTBHSI TENATOra OH BHOCHT BCIO
HezocTaromyio nHpopmanuio B O)K B Teuenne 10 paGounx ameii co mHs 3aKPBITUS
GOJBEHHUYHOTO JIKCTA.

6.8.Opranusyror obMeH HHpoOpmanueif ¢ o6yvarOmEMHC H ponuTensiMu (3aKOHHBIMU
TPE/ICTABUTEISIMH) HECOBEPIICHHONETHUX 00y JalOIUXCS.

7. AnmmHHCTpaTOp caiirta:

7.1. PasMermaer Ha IMKOJBHOM CaiiTe HOPMATHBHO - [IPABOBHIE JNOKyMEHTHI 10 Benenuro MC
«9mXKyp»;

7.2. Pa3Memnaer Ha caiiTe nosoxeHue 0 paboTe ¢ eKTPOHHBIMHA XKypHaJIaMH.

8. 3amecruTens aupexropa no YBP:

8.1.O6ecnieunBaeT nanHBIMH agMuHECcTpaTopa XK mo y4e6HOMY mporeccy;

8.2. OcymecTBIsIeT MEPHOAMYECKUI KOHTPOMIb 3a PaboTOi COTpYIHHMKOB 10 Bemenuio MIC
«mXKyp»:

- IPOLICHT y4acTus y4uuTeseii B pabore; .

- HaToJIHACMOCTh M CBOSBPEMEHHOCTD BBICTABIICHHS TEKYIIUX OTMETOK;
- YYET NpOHICHHOT O MaTepHaJa,

- 3alMCh IOMAIITHErO 3aJaHus;

- IPOLEHT y4acTHsl POIUTENeH U 00y 9arOmIXC S

8.3.CoBMECTHO C JpYIrHMH  aJMHHHCTPaTHBHBIMH COTpYJIHHKaMH pa3pabaTeiBaer
HOpMaTUBHYIO 6a3y y4eGHOro mpomnecca s Bexenus UC «OmKyp» 1 a1 pasMemeHus
Ha CaiTe MKOKI,

8.4. AHaNHM3HpYeT NaHHBIE MO pe3yNLTATHBHOCTH  YYeGHOTO mpomecca W, IIpH
HEOOXOAMMOCTH, KOPPEKTHPYET €r0;

8.5. @OpMHPYET CBOAHYIO BELOMOCTh y4eTa yCIEeBaeMOCTH 110 OKOHYAHHH y4eOHOro nepuoaa
(mo nonyroausam).

8.6.Jlsl MCIONB30BAHMS NAHHBIX M3 JJIEKTPOHHOH (POPMBI B KadecTBe JOKYMEHTOB OHH
BBIBOASTCS HA IIE€YATh U 3aBEPSIOTCA B YCTAHOBJICHHOM IIOPSIKE.

8.7. PaspabatsiBaeT Mozie/ BBOJIa HH(OPMAIMH Ha HMEIOIIEHCS TEXHIIECKOM 6ase;

8.8.O6ecneunBaer mpaa goctyma k ycayre UC «OmXyp» pomuTensM (3aKOHHBIM
TIPE/ICTABATEIISIM) 00y 9arOMUXCsl HECOBEPIICHHONETHUX 00y arOIIHXCS;

8.9. Koncynprupyer nomesosareneit UIC «9mKyp» [0 OCHOBHBIM npueMaMm pabGoThl ¢
IIPOrPaMMHBIM KOMILIEKCOM

9. Bocnurarens rpymnisl OpOAJIEHHOTO JIHS:

9.1 Cocrasnsror u BHOCAT B XK HOYpOYHO-TeMaTHUeCKOE IJIAHUPOBAHMS AJIs AjbHEHIIeH

pabotel ¢ DX B TeyeHue yue6HOro roza.

9.2 Buocat B 9K urbopManmio o6 OTCYTCTBHH HIIH MPUCYTCTBHN OO0YYalomerocss Ha

3aHATHH.

9.3 Bce 3amucH IOIDKHBI BECTHCH HA PYCCKOM SI3BIKE C OOS3aTeIBHBIM yKa3aHHEM TeM

3aHATHIA.



9.4 BHecenue B xypHal mHboOpMauuu 00 OTCYTCTBHH OOYYalOIIErocs Ha 3aHATHH IOJDKHO
MPOM3BOIUTHCS B TEUCHHE JBYX paboumX JTHEH.
9.5 CBomHas BEOOMOCTh y4YeTa pealu3alud IUIaHa paboTel TPYNIbl TPOIJICHHOTO JHA
dopMupyeTCs 10 OKOHYAHHH y4eOHOro meproa.
9.6 JIns WCHONB30BaHMsS JAHHBIX K3 OJJIEKTPOHHOM (OpMBI B KauyeCTBE HNOKYMEHTOB OHH
BBIBOJIATCS HA MEYATh U 3aBEPSIOTCS B yCTAHOBJIICHHOM MOPSIIKE.
9.7 Opranmsylor oOMeH HHpopMamuelh ¢ OOyYAOIMMHUCA H POIHMTEIAMH (3aKOHHBIMH
TIpEJICTABATENISIMH) HECOBEPIICHHOJIETHHX 00y YArOIIHXCS.
10. JlupexTop:
9.1. YTBepiKHaeT HOPMATHBHYIO U HHYIO TOKYMEHTAIHIO MIKONbI 10 Bexenuo UC «ImXyp»
11. Cexperapb pyKOBOAMTEN ;
ik Iepenaer anmunuctparopy UC «OmKyp» nrdopManiio 1y BHECCHHS TEKYIIHX
M3MEHEHHi! [0 COCTaBY KOHTHHI€HTa 00y JalONMMXCsl, YUMTENeH U HHBIX ITelarOrHIeCKAX
COTPYIHHKOB TI0 Mepe HOSBIICHAS COOTBETCTBYIOMEH HHbOpMALHH.
12. KOHTpOIb 3a HCTIOJMHEHHEM JA@HHOTO IPUKa3a OCTABJLIO 38 COOO.

K.B.ITaBnoBckuii
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